
Application for a new or variation to an existing premises licence
to be submitted to the Local Authority where the premises are located

Application for a new or variation to an existing premises licence
to be submitted to the Local Authority where the premises are located

New Application 
required 

New Application 
required 

Application 
rejected

Application 
rejected

Submissions 
incomplete

Submissions 
incomplete

Committee hearing 
Convened within 20 

working days with 3 options

Committee hearing 
Convened within 20 

working days with 3 options

Submit application form +
1.  Copy of local advertisement
2. Plan of the premises
3. Consent of DPS
4. Licence fee

Submit application form +
1.  Copy of local advertisement
2. Plan of the premises
3. Consent of DPS
4. Licence fee

Variation requiredVariation required

Responsible authorities including the
police must be copied with the 

application and all supporting documents

Responsible authorities including the
police must be copied with the 

application and all supporting documents

Blue A4 notice to be displayed 
on premises for 28 days and

advertised in locally 
circulated paper

Blue A4 notice to be displayed 
on premises for 28 days and

advertised in locally 
circulated paper

Relevant representations received
by Local Authority within the 28 days

Relevant representations received
by Local Authority within the 28 days

YesYes

NoNo

Granted as 
applied for

Variation Application
required

Variation Application
required

Submit application form +
1. Copy of local advertisement
2. Plan of the premises
3. Licence fee
4.The original or certified copy of
    the premises licence

Submit application form +
1. Copy of local advertisement
2. Plan of the premises
3. Licence fee
4.The original or certified copy of
    the premises licence

Hours, activity, 
layout etc 

Substantial change
to premises etc

Granted with additional 
conditions

Refused

Appeal to Justices
within 21 days


